
SOF TRAINING 
2024-2025



What is SOF?

Student organizat ions and club spor ts can request for 

f inacia l support  for events or merchand ise through 

MUSG’s Student Organ izat ion Funding  (SOF) process. 
Every academic semester, this cash these funds are 
made accessible and  are prov ided by the Student 
Activ ity Fee that a l l ful l -t ime undergraduate students are 
required to pay. This charge goes toward support ing 

student groups that host act ivities for  the benef it of  al l 
Marquette undergraduate students or that provide 
supplies or events that are essent ia l to the running  of 
the more than 270 campus organ izations.



Our funding timeline

Fall :  SOF applicat ions  open 8/26 (1 s t day of 

classes)

AND close 11/24 (2 week before finals)

Spring :  opens  1/6 (week before classes 

start)

AND closes  4/20 (2 week before finals )

*SOF committee meets every 
Monday except these dates 9/2, 
10/14, 11/25, 12/9



How to apply? 



Step 1: go to MUSG’s website, find 
the page for funding, and click 
apply for funding. Then fill out the 
form on Marquette Involve.



Step 2: Download the expense sheet 
form & fill it out  

Opens as an excel sheet MAKE SURE TO TURN IN 
WITH THE APPLICATION



Example of incorrect form 



Example of correct form 



Afte r the SO F committee meets the  per son tha t 

f i l led out the app l icat ion w i l l  get  a  lette r l ike  

th is  one to  le t  your  o rganiz at ion know i f you 

we re den ied or  approved (c an a lso be approved 

par t ial ly, MAKE SURE TO READ IT FULLY) 

I f you we re approve d,  i t  does not mean the 

money w i l l  be sent to  your  o rganiz at ion ’s  bank 

ac count.  

On ly agreed upon, upf ront fund ing can be done 

but must be  ind icated  BEFORE hand.  That is  

done a di f ferent way.  

But i f  no upf ront f und ing was agreed  upon then 

you MUST turn in  a  r eimburse ment f orm to ge t  

your  money ba ck! 

Step 3: Receiving this letter!



Reimbursement 
form



NOTE: IF THE ANSWER IS 
NO, YOU CANNOT FILL OUT 
THE REIMBURSEMENT 
FORM







For example..

The proof that we need 

are...

receipts AND bank 

statements 

OR

Invoice AND bank 

statements

*Make sure they match 
what’s on the SOF form



MUSG CAN fund...

•Capital Goods related to organization’s 
purpose and/or mission:

-Is this needed to function as an 
organization? If you do not have this 
capital good will this prohibit your 
organization from achieving their goals?

•To be considered a capital good, it cannot 
be something that org members will have 
personalized or will be able to take with 
them after leaving the club (ex. 
Personalized uniforms, books that 
members will keep for themselves)

•Should not be something that is asked for 
every single semester 

•If the good will not be used for many 
years, it must be extremely important for 
the organization (ex. Soccer balls for Club 
Soccer)

•Off Campus Events SUCH AS Conferences, 
Registration fees, Lodging, Travel 

•Service trips, tournaments/competitions, other off-
campus activities

•Can fund travel, lodging, registration/entry fees

•Gas- $0.66 per mile (but must have receipts showing 
gas purchase)

•Free and open events to ALL students

•On-Campus Events

•Can fund food, University expenses, 
performer/speaker fees, materials integral to the 
event (ex. Clay for an event to teach pottery)

•For speakers, must have an all-inclusive contract

•Coaching/Referee Costs (Must fill out coaching 
contract, available on musg.mu.edu/sof)



We CANNOT fund...

•Recurring Events SUCH AS Your 
organization’s normal meetings

•Charitable/Fundraising events SUCH AS 
bake sales, events to raise money for 
charity, events where you will donate 
profits to an organization

•Events occurring outside of the funding 
period… MUSG cannot fund events 
occurring during the summer. If you have 
an event occurring over winter break, 
apply for it in fall. expense (i.e. apply 
during Spring for bulk funding)

•Shipping costs or tips

• Operating expenses that only relate your 
organization SUCH AS National dues, website 
fees, etc.

• Events that charge fees/money to full-time 
undergraduate students BUT You may, however, 
charge ticket prices to non-students

• Events that have already occurred or capital 
goods you have already purchased before the 
deadline & or before training session

• For on/off campus events, must apply before 
events occur (but not necessarily before 
payment occurs)

• For capital goods, must apply before good is 
ordered/purchased

• Speaking fee for declared political candidates

• Miscellaneous expenses/Personal goods SUCH 
AS T-Shirts, personalized uniforms, stuff to give 
away to spread club awareness



©  M a rq u e t t e  Un i ve rs i t y S t u de nt  G o ve rn m e n t

We cannot guarantee 
your organization 
financial support 
through Student 
Organization Funding.

Reminder:



If you have any concerns 

when applying for funding or 

reimbursement, please email:

musg.fvp@marquette.edu

musg.execvp@marquette.edu

mailto:musg.fvp@marquette.edu
mailto:musg.execvp@marquette.edu
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