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Applications for federal grants, contracts, or cooperative agreements require that the University 
certify compliance with 31 U.S.C. 1352 and 45 CFR 93 pertaining to lobbying.  Specific 
definitions of "lobbying" vary with each specific law, but in general "lobbying" means 
contacting or encouraging others to contact federal employees or elected officials in an attempt 
to influence the outcome of a decision, award, law or other government action.  This document 
outlines Marquette University’s plan to ensure compliance with these laws. 
 
Various other federal, state and local laws crate additional rules and reporting requirements for 
lobbying activities.  Compliance with these rules and reporting requirements is the responsibility 
of the Office of Public Affairs.   
 
All Marquette employees must contact the Office of Public Affairs before engaging in any 
lobbying. 
 
Summary of Roles and Responsibilities 
 
The Office of Public Affairs 
• Is the sole point of contact for University lobbying. 
• Informs The Office of Research and Sponsored Programs (ORSP) of any activity requiring a 

Disclosure of Lobbying Activities using Standard Form-LLL. 
• Informs ORSP of any material change in previously reported activity, such as new activity or 

a change in lobbying personnel. 
 
The Office of Research and Sponsored Programs 
• Signs and submits Certifications as required by 31 U.S.C. 1352 and 45 CFR 93. 
• Prepares and submits SF-LLL to the sponsor as required. 
• Flows down certification and reporting requirements to subawardees and subcontractors. 
• Provides the Office of Public Affairs (OPA) with any SF-LLL report submitted by a 

subawardee or subcontractor. 
 
What does the University certify?  The Certification Regarding Lobbying attests to the fact that 
no Federal appropriated funds have been paid or will be paid, by or on behalf of Marquette, to 
any person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with the awarding of any Federal contract, the making of any Federal 
grant, the making of any Federal loan, the entering into of any cooperative agreement, and the 
extension, continuation, renewal, amendment, or modification of any federal contract, grant, 
loan, or cooperative agreement.   
 
A copy of a typical Certification is attached as Exhibit A. 
 
The Certification further promises that if any funds other than Federally appropriated funds have 
been paid or will be paid to any person for influencing or attempting to influence an officer or 
employee of any agency, a Member of Congress, an officer or employee of Congress, or an 
employee of a Member of Congress in connection with this Federal contract, grant, loan, or 
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cooperative agreement, the Executive Director of ORSP will submit Standard Form LLL, 
"Disclosure of Lobbying Activities."   
 
A copy of Standard Form LLL, "Disclosure of Lobbying Activities," and its instructions are 
attached as Exhibit B. 
 
Who signs the Certification and when?  At the time an application is submitted to a federal 
agency and as required by 31 U.S.C. 1352, the Executive Director of ORSP will sign and submit 
an appropriate Certification Regarding Lobbying.   
 
To whom is the Certification sent?  The Certification is submitted to the sponsor as a part of 
the application.  Copies of all signed Certifications are kept with the institution’s submitted 
applications in ORSP’s central files. 
 
When must Marquette submit SF-LLL?  The reporting requirement does not apply to 
regularly employed officers or employees of the University or to a contract, grant, cooperative 
agreement, or subcontract that does not exceed $100,000.  In such cases, the University need not 
submit SF-LLL.  Nevertheless, any exemption from the reporting requirement must be reviewed 
and approved by the Vice President for Public Affairs.  Marquette must report any outside 
lobbying registrant retained by the Office of Public Affairs whose efforts are associated with a 
particular grant, contract, or cooperative agreement that exceeds $100,000.   
 
When reportable activity has occurred before the application has been submitted, our preference 
will be to submit SF-LLL at the time an application is submitted to a federal agency.  ORSP will 
prepare SF-LLL and attach it to the application along with and as part of the application.  
Alternatively, ORSP may submit SF-LLL at the time the Executive Director of ORSP 
acknowledges receipt of the award if ORSP did not already submit the disclosure with the 
application.  In this case, ORSP will send the form to the Grant Management Officer identified in 
the award documentation unless otherwise instructed by the agency in the award documentation.   
 
ORSP must also submit SF-LLL at the end of each calendar quarter (March 31, June 30,  
September 30, December 31) in which there occurs any event that materially affects the accuracy 
contained in any declaration previously filed in connection with the Federal grant, contract, or 
cooperative agreement.  ORSP will submit the form to the Grant Management Officer unless 
otherwise directed by the agency in the award documentation. 
 
ORSP will provide copies of all SF-LLL disclosures to the Office of Public Affairs and to the 
Principal Investigator or Project Director at the time ORSP submits the forms to the federal 
agency.  ORSP will also provide the Office of Public Affairs with a copy of the Federal 
Application Cover Sheet along with each completed SF-LLL disclosure. 
 
How will ORSP know when lobbying has taken place (i.e., how will ORSP know when to 
submit an initial SF-LLL disclosure and what the content of the disclosure should be)?  The 
Office of Public Affairs oversees all lobbying activity and prepares periodic lobbying reports as 
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required by the Lobbying Act of 1995.  Before any lobbying begins on behalf of a federal grant, 
contract, or cooperative agreement, the Office of Public Affairs will provide to ORSP: 

a. the working title of the project  
b. the name of the Marquette University Principal Investigator or Project Director 
c. the name of agency from which the award is sought 
d. the type of federal action being requested (grant, contract, cooperative agreement) 
e. the name and address of the lobbying registrant 
f. the names of the individuals performing the services 

 
How will ORSP know when a material change has taken place (i.e., how will ORSP know 
when a SF-LLL disclosure reporting a material change is required) and what the content of 
the amended disclosure should be?  An amended SF-LLL is required at the end of each 
calendar quarter (March 31, June 30, September 30, December 31) in which there occurs any 
event that materially affects the accuracy contained in any declaration previously filed.  For 
example, if the previously reported lobbying registrant or individuals performing the services 
should change, ORSP must submit a new SF-LLL.   
 
The Office of Public Affairs will advise ORSP of any material changes in the information 
previously reported.  The Office of Public Affairs will have copies of all SF-LLL disclosures that 
ORSP has previously submitted to the federal agencies.  The University’s agreement with the 
outside lobbying registrant will require the lobbying registrant to periodically report to the Office 
of Public Affairs their activity and any material changes that would require the University to 
submit a new SF-LLL under 31 U.S.C. 1352. 
 
What about subawards and subcontracts?  ORSP will require that the language of the 
Certification be included in award documents for all subawards, including subcontracts, 
subgrants, and contracts under grants, loans and cooperative agreements and that all 
subrecipients certify and report accordingly.   
 
Subawardees or subcontractors who have reportable activity must submit their SF-LLL 
disclosures to ORSP.  ORSP will send copies of SF-LLL disclosures from subrecipients to the 
sponsoring agency and to the Office of Public Affairs. 
 
In cases where Marquette is a subawardee, the Office of Public Affairs will advise ORSP of any 
activity requiring a SF-LLL report.  At the time the University enters into a subcontract or 
subaward agreement, the Executive Director of ORSP will sign an appropriate Certification as 
required by 31 U.S.C. 1352.  At that time, if reportable activity has occurred, ORSP will also 
submit SF-LLL to the prime awardee unless otherwise directed by the award instrument and will 
provide a copy of the SF-LLL report to the Office of Public Affairs along with the Notice of 
Grant Award and Application Cover Sheet. 
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