
Adding your personal cell phone number in MyJob 

Login to MyJob.mu.edu 

 

 

 

 

 

 

 

 

 

Login to MyJob.mu.edu 

 



Select MU Employee Self-Service link 

 

 

 

 

 

Select MU Employee Self-Service link 

 



Select Personal Actions link 

 

 

 

 

 

 

 

 

 

 

 

Select Personal Actions link 

 



Select radio button Personal Information, select Start. 

 

 

 

Select radio button Personal Information 

Select Start 



Select Phone Numbers Update  

 

 

 

 

 

 

 

 

 

 

 

Select Phone Numbers Update 



Select Add Another Row 

 

Select Add Another Row 



Select Phone Type, enter 10 digit Number, select Next. 

 

 

 

 

 

 

 

Select Next 

Enter 10 digit Number Select Mobile 



Confirm proposed changes, select Submit. 

 

 

 

 

 

 

 

Select Submit 



Confirmation screen. 

 

 


